
[image: ]

Post Specification

	Date
	September 2023

	Post Group Number
	8003 

	Post Title
	Advisor – Pay & Reward

	Job Family 
	OS

	Job Family Role Profile
	OS12

	Final Grade
	Grade 12


To be read in conjunction with the job family role profile

	Service Area description

	The HROD Service delivers professional and enabling HROD services that are aligned to the strategic priorities of the Council’s Strategic Plan.   The service provides comprehensive support to employees, managers, Trades Unions and strategic partners to support the full employee lifecycle: attraction, recruitment, onboarding, development, retention and exit/leaving.  

The Pay and Reward team sits within the HROD service and provides comprehensive support on all aspects of pay and grading including operational and strategic support to ensure a complete, robust and fair reward package for the workforce.  


	Purpose of this post 

	This post will contribute to the Council’s corporate approach to compensation and benefits, developing initiatives to support the delivery of the strategy which support the achievement of the Council’s corporate objectives and HROD Plan.

Assist with pay and grading transformation work, working alongside the team and our strategic partner to support, develop and implement reform.  

	Key job specific accountabilities

	1. Support the planning, development and promotion of an integrated HROD approach to pay, grading and pensions, ensuring the council has the appropriate pay and grading structure, compensation and benefits packages to attract and retain the workforce for the future.
1. Work alongside services and act as the key point of contact for specified services acting as a partner to support service needs on pay, grading and pensions related issues 
1. Advise on initiatives that support the workforce requirements for the future, identifying key trends and solutions to pay and reward challenges, identifying and minimising risks of inequality and equal pay claims.
1. Assist with the quality assurance and benchmarking processes for the council’s pay and grading system, ensuring it remains future proofed to support the evolution and development of the Council and its workforce requirements.
1. Support the planning, development and promotion of corporate and strategic initiatives in accordance with the Council and Workforce Plan, working flexibly across all professional areas of the people management service, including the management of team activity through HR systems and solutions. 
1. Support with pensions projects, initiatives and activities as required.


	Please note annual targets will be discussed during the appraisal process

	Key facts and figures of the post

	Budget Responsibilities
	None

	Staff Management Responsibilities
	None 

	Other
	None 

	Essential Criteria - Qualifications, knowledge, experience and expertise

	· Technical, vocational or part-professional qualification at vocational degree level or equivalent demonstrable experience (NVQ4). 
· Membership of CIPD or demonstrable experience. 
· Extensive knowledge and understanding of pay, grading, pensions and reward systems, models and frameworks
· Up to date knowledge of employment law and legislative frameworks
· Knowledge of sourcing, analysing and utilising key HR metrics 
· Knowledge of key issues facing local government.


	Disclosure and Barring Service – DBS Checks

	Not required 

	Job working circumstances

	Emotional Demands
	

	Physical Demands
	

	Working Conditions
	Agile working, office based.

	Other Factors

	· n/a



Cumberland Council
image1.png
A%’\
N o\
a g AN

Cumberland
Council




